
Re: CERTIFICATE OF INSURANCE 
 
Our insurance carrier requires that we obtain a certificate of liability insurance from 
you. We would appreciate you sending us this as soon as possible. Our contractors 
must maintain adequate limits of insurance with insurers acceptable to us (A VIII or 
better). No work will be allowed to start and payments will not be made to 
contractors without insurance documents on file. 
 
AUTOMOBILE LIABILITY INSURANCE: 
  Each Occurrence:  $1,000,000 
 
GENERAL LIABILITY INSURANCE: 
  Each Occurrence:  $1,000,000 
  Personal & Advertising 
   Injury:   $1,000,000 
  Products/Completed 
  Operations Aggregate: $2,000,000 
  General Aggregate:  $2,000,000 
 
Please include with your certificate a copy of an additional insured- owners, leases or 
contractors (CG2010)—Scheduled person or organization endorsement and an 
additional insured—owners, leases, or contractors—completed operations (CG2037  
in favor of Association Communication, Inc. and ___________________________ 
(Association). Copies of these endorsements are attached for your convenience. You 
should include a copy of primary wording endorsement. 
 
WORKERS COMPENSATION INSURANCE: 
  Employers Liability:  $1,000,000 
 
Please include with your certificate a copy of waiver of subrogation endorsement in 
favor of Association Communication, Inc. and _____________________________ 
(Association). 
 
Please mail these to the attention of: Licia Hofmann 
 
  Association Communication, Inc. 
  3732 Mt. Diablo Blvd, Suite 395 
  Lafayette, CA 94549 
  PHONE: (925) 283-4900 
  FAX: (925) 283-4907 
  E-MAIL: licia@acihoa.com 
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